CURRICULUM VITAE (CV)
	Proposed Position 
	FINANCE/ADMINISTRATIVE ASSISTANT

	Name:
	Mr. Ashwash Akash Parajuli

	Gender:
	Male

	Date of Birth:
	Sep 7 1985

	Address:
	Bhadrapur, Bhanunagar-8, Jhapa, Nepal

	Email:
	ashwashakash@gmail.com 

	Contact Number:
	9802111793/ 9851211793

	Country of Citizenship/ Residence
	Nepal


Language:
Nepali, English, Hindi, Maithali
Academic Qualification:

	SN.
	Level
	Board
	Institute
	Passed

	1. 
	Master’s in Business Studies
	TU
	Nepal Commerce Campus, Kathmandu
	2012

	2. 
	Bachelors In Business Studies
	TU
	Mechi Multiple Campus
	2008


Computer Skills: 

1. Computer Applications (MS Word, Excel, Power Point)
2. Operating System (Basic operation skill of Windows and DOS)
3. Computer Accounting Package (TALLY) course from College of Software Engineering
Trainings:
1. Safety Management System, Buddha Air Pvt. Ltd
2. Human Factor, Buddha Air Pvt. Ltd

3. Emergency Response Plan, Buddha Air Pvt. Ltd
4. Collapse Structure Search and Rescue Training, NSET
Experiences:

1. Employer

: National Society for Earthquake Technology-Nepal

Duration 

1st Oct 2016 to till date

Post 


: Administrative Assistant
Key responsibility
: 
· Perform administrative tasks
· Plan for Events
· Prepare and Maintain personnel files

· Ensure all emergency files are filled and safely filed
· Make necessary travel arrangements 

· Management of program in coordination with Program manager
· Logistic support on collaborative Training Workshop on Earthquake Engineering with United States Geological Survey (USGS)
· Logistic support on collaborative Regional Workshop on comprehensive School Safety with UNICEF in Biratnagar and Chitwan, 
· Logistic support on Earthquake Safety Day (ESD)
· Logistic support on Earthquake Symposium “ Learning from Gorkha Earthquake” in Kathmandu

· Logistic support in Global Network Disaster Risk Reduction (GNDRR) workshop in Kathmandu

2. Employer 

: Buddha Air Pvt. Ltd
Duration 

: November 2011 to July 2016
Post 


: Junior Officer, Ground Handling Department
Key responsibility
: Cargo Handling, Counter checking, Ensure departure of passenger safely and in secured way, updating flight status, Ticket Reservation and aviation administrative work.
Certification: 

I, the undersigned, certify that to the best of my knowledge and belief, this CV correctly describes myself, my qualifications, and my experience. I understand that any wilful misstatement described herein may lead to my disqualification or dismissal, if engaged.

Ashwash Akash Parajuli
 __ Date:  //      
[Signature of staff member]
Day/Month/Year
REFERENCE NAMES:
Ms Niva Upreti

Admin Manager
National Society for Earthquake Technology- Nepal
Phone No: 9851132711

Mr Tika Sharma
Finance Director

National Society for Earthquake Technology- Nepal

Phone No: 9851032360

Mr Sudhir Singh Basnet
Assistant Manager

Buddha Air Pvt. Ltd

Phone No: 9801094669
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